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TTo0keHe 0 OUOINOTEKE

Mynuyunanonozo 00ueo0pa306amenbHO20 yupesHcoeHus
bopmcypmanckasa cpeoneit wikon
I. O6mue nosoxeHust

1.1.bubnuoreka ABIAETCA CTPYKTYpHBIM MOAPA3JCICHUEM MYHUIIUIIAIHLHOTO 0011e00pa30BaTEIHLHOTO
yupexJieHus: bopTcypmaHckoil cpeaHel MIKoibI (1ajee — MIKoJa), y4acTBYIOIIUM B y4eOHO-BOCIHMTATEIHLHOM
mpolecce B Lesax obecreyeHusl mpaBa Y4aCTHUKOB 00pa30BaTelbHOIO Mpoliecca Ha OecrIaTHOE MOJIb30BaHHe
61010 TeYHO-NH(GOPMAITMOHHBIMU peCypcami.

1.2. [enw mIKOIBHON OMOIHOTEKH COOTHOCSATCS C TIEIISIMHU TITKOJTBI.

1.3.JlesTeNnbHOCTh IIKOJBHOM OMOMMOTEKM OCHOBBIBAETCS HA TMPHUHIUIIAX JEMOKPATHH, TyMaHHU3Ma,
00IIEeIOCTYITHOCTH, TIPUOPHUTETA OOIICYETOBEUECKUX IEHHOCTEH, TPaKITaHCTBEHHOCTH, CBOOOIHOTO Pa3BHTHUS
JMYHOCTH.

1.4. Tlopsanoxk mMonb30BaHUS MCTOYHHKAMHU HWHGOpPMAlLMU, IEPEYeHb OCHOBHBIX YCIYI U YCIOBHUS HUX
npenocTaBieHus omnpezaenstorcs Ilonmokennem o wmikonbHOM Oubnuotexke W IlpaBunamu  MOJIB30BaHUS
IIKOJIbHOM OUOINOTEKOM, yTBEPKIEHHBIMH TUPEKTOPOM IIKOJIBI.

1.5.11IkonpHas OuOIMOTEKAa PYKOBOJCTBYETCS B CBOEH JEATENbHOCTH (elepabHBIMH 3aKOHAMH, YKa3aMU,
MOCTAHOBJICHUAMM U pacnopsikeHusimu [IpaButensctBa Poccuiickoit @enepanun, peieHus MU MUHUCTEpCTBA
oOpazoBanusi u Hayku  Poccuiickoit denepanuu, YCTaBOM IIKOJIBI, IOJIO)KEHHEM O Oubianoreke,
YTBEPKACHHBIM JUPEKTOPOM IIKOJIBI.

1.6. Opranuzanusi 06CcIyKUBaHUS YYaCTHHUKOB 00pa30BaTEeNbHOTO MPOIEcca MPOU3BOIUTCS B COOTBETCTBHH C
IIPaBUJIAMH TEXHUKH 0€30IaCHOCTH M MPOTHBOIIOKAPHBIMU, CAHUTAPHO -TUTMEHUYCCKUMHU TPEOOBAHUAMHU.

II. OcHOBHBIE 321a9YH
2.1.0OcHOBHBIMH 3aauaMU OMOIMOTEKN SIBIISIFOTCSL:

a) o0ecrieyeHre y4acTHUKaM 00Opa3oBaTeNbHOTO Mpolecca - 00ydaroImUMCs, MeJaroruueckuM pabOTHUKAM,
poauTensiM (MHBIM 3aKOHHBIM MPEACTABUTENSIM) OOyJarommxcsi (Janee - TMOJIb30BaTelsiM) - JOCTyNa K
uHhopMallUY, 3HAHUSAM, HAEAIM, KYyJIbTYpHBIM IIEHHOCTSM TIOCPEICTBOM HCIHOJIB30BaHUS OUOIMOTEUHO-
MH(OPMALIMOHHBIX PECYPCOB 00I11€00pa30BATENILHOTO YUPEKJICHUS HA PA3IUYHBIX HOCUTENSIX: OyMa)KHOM
(xHIKHBIA (OHI, GoHA epuoandeckuX u3nanui); mudpposom (CD (CD RV)-aucku, diienr - HAKOMUTETH);
KOMMYHHKAaTHBHOM (KOMIBIOTEPHBIE CETH) U MHBIX HOCHUTEISX;

0) BocnuTaHWe KYIbTYPHOTO M TPAXKIAHCKOTO CAMOCO3HAHHWS, TIOMOIIb B  COILMATH3AlUN



06yqa10merocs1, Pa3BUTHU €TO TBOPUYCCKOT'O MMOTCHIHAJIA,

B) (hopMUpOBaHKE HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOTO IMOJIb30BATENs: 00y4eHUE TIOUCKY, 0TOOpY U

KPUTHYECKOU OLIeHKE HH(POpMaInH;

I') COBEpIICHCTBOBAHUE IPEJOCTABISIEMbIX OHMOIMOTEKON YCIyr Ha OCHOBE BHEAPEHHS HOBBIX

WHPOPMAIMOHHBIX  TEXHOJOTHH W  KOMIBIOTEPU3ALUU  OHOIMOTEYHO-WH(POPMAIMOHHBIX  IPOIECCOB,

(dbopmupoBanre KOM(DOPTHON OUOIMOTEUHOM CPEIIBI.

II1. OcHOoBHBIE PYHKIUH

3.1./Insa peanu3anuy OCHOBHBIX 33/1a4 OMOIHOTEKA!

a) hopmupyet GoH OMOTNOTEUHO-UH(DOPMAITHOHHBIX PECYPCOB LIKOJIBI:

KOMILJIEKTYeT YHUBEPCaJIbHBIM (POHA y4eOHBIMH, XYHAOKECTBEHHBIMH, HAYYHBIMH, CIPABOYHBIMHU,
MeJarornyecCKuMU U Hay4yHO-TIONMYJSPHBIMU JTOKYMEHTaMU Ha TPAJAULIMOHHBIX M HETPaJUIIMOHHBIX
HOCHTENAX UH(pOpMAaLIUK;

MONOJHAET POHJ MHPOPMALIMOHHBIMU pecypcaMu ceTH MHTepHerT;

OCYILECTBIISIET pa3MEIEHUE, OPTaHU3aLUI0 U COXPAHHOCTb JIOKYMEHTOB;

0) co3maet HHPOPMAITMOHHYIO TPOTYKITHIO:

OCYILIECTBIISIET aHATUTUKO-CUHTETUYECKYIO IepepaboTKy HH(OpMaIUK;

OpraHuM3yeT W BEAET CHpaBOYHO-OMOIMOrpaduyeckuii ammapar: KaTaidord (audaBUTHBIMH,
CHCTEMATHUYECKH), KapTOTEKHA (CHCTEMATHYECKYIO0 KapTOTEKY CTaTei, TeMaTH4eCKue KapTOTEKH),
AJIEKTPOHHBIN KaTaJor;

pa3pabaThIBaeT peKOMEHAaTeIbHbIe OnOIMorpaguieckue mocoous (CrucKu, 0030pbl, yKazaTeau U
T.IL.);

obecreunBaeT HHPOPMHUPOBAHUE TTOJTH30BaATEICH 00 MHMOPMAITMOHHON MTPOIYKIUH;

B) ocymectBisier auddepeHnnpoBaHHoe  OMOIHOTEYHO-MH(GOPMAITMOHHOE 00CITy’>)KMBaHUE
00yJaroImmxcs:

e opraHuszyer OOyYeHHE HaBBIKAM HE3aBHCHMOTO OHMOJIMOTEYHOTO IIOJIH30BATENsI W TMOTpEeOUTENS
nHpOpMAIINHU, COJICHCTBYET UHTETPAIIMK KOMILIEKCA 3HAHWI, YMEHHI U HaBBIKOB Pa0OTHI C KHUT O
1 uHpOpMaIuen;

® CO3/aeT YCIOBHS JUISl peasu3allii CaMOCTOSATEIEHOCTH B O0YYCHUH, MO3HABATEIHHOM, TBOPUYECKON
JESTEITBHOCTH C OMOPO HA KOMMYHHKAIIHIO; CTOCOOCTBYET PA3BUTHIO HABBIKOB CAMOOOYUCHUS;

e mpenocTaBisieT MHAOOPMAIMOHHBIE PECYpChl HAa Pa3lIMYHBIX HOCHTENISIX Ha OCHOBE W3YYCHHS HUX
WHTEPECOB U MH(DOPMAIIMOHHBIX OTPEOHOCTEI;

® OpraHu3yeT MacCOBBIC MEpOTPUSTHS, OPUCHTHPOBAHHBIC HA PAa3BUTHE OOILICH M YHUTATEIHCKOU
KYJIBTYPBI IMYHOCTH, COJICHCTBYET Pa3BUTHUIO KPUTUYECKOTO MBIIILICHHS,

e OKa3biBaeT MH(POPMALMOHHYIO MOJJICPKKY B PCIICHHH 3a/la4, BO3HUKAIOUIMX B MpoIlecce HX
y4eOHO#, caM000pa30BaTEILHOM U IOCYTOBOM JCATEIbHOCTH;

r) ocymectBiusier  aupdepeHIIpoBaHHOE — OMOIMOTEYHO-WH(OPMALIMOHHOE  OOCIYy)KUBaHHE

neaarorntdcCKux pa6OTHI/IKOBZ

BBISIBIISIET MH(POPMAIIMOHHBIE MOTPEOHOCTH M YIOBIETBOPSET 3alpOCHl, CBA3aHHBIE C OOYUYCHHEM,
BOCIIMTAHHUEM U 3/I0POBBEM JIETEM;
BBISIBIISIET MH(POPMAIIHOHHBIE MOTPEOHOCTH U yIOBJIETBOPSET 3aMPOCHl B 00ACTH MEAarorH4ecKux
MHHOBAITUM U HOBBIX TEXHOJIOTHIA;



e co3maer OaHK MEAArOru4ecKol WHQPOPMALMU KAaK OCHOBBI €AMHOW HH(POPMALMOHHOW CITyXKOBI
00111600pa30BaTENBHOTO YUPEIKICHHUS, OCYILECTBIIICT HAKOIJICHUE, CHCTEMAaTU3aluI0 HHPOpMALIUN
110 MpeAMETaM, pa3eiaaM U TeMaM;

® OpraHu3yer JOCTyNl K OaHKy MeAarorudyeckoil MHPpOpManuu Ha JIOOBIX HOCUTEISX; MPOCMOTP
3JIEKTPOHHBIX BEPCHUI NEAArOTHYECKUX U3IaAHUM;

® OCYIIECTBIISIET TeKyliee WHpopMupoBanue (IHH WHPOpPMANKU, 0030pHI HOBBIX IMOCTYIUICHUHA W
myOsmKaiuii), ”HGOPMHUPOBAHNE PYKOBOCTBA IIIKOJIBI IT0 BOIIPOCAM YIIPABIICHHS 00pa30BaTeIbHBIM
IIPOLIECCOM;

®  CrOCOOCTBYET MPOBEICHUIO 3aHATHH 10 (GopMUPOBaHHIO HH(GOPMAIIMOHHOHN KYIIBTYPHI;

1) ocymiecTBisieT auddepeHnnpoBaHHOe OMOINOTEYHO-MH(POPMAIIMOHHOE OOCITYy)KMBAaHUE POJUTEICH

(MHBIX 3aKOHHBIX MPE/ICTaBUTENEH) O0yUaIOIINXCS:

®  yJIOBJETBOPSET 3allPOCHI NOJIb30BaTeNei U NHOOPMUPYET O HOBBIX MOCTYIJICHUSX B OMOITHNOTEKY;

® KOHCYJIBTHPYET IO BOMpPOCAM OPTaHM3AlMU CEMEHHOTrO YTEHUS, 3HAKOMHUT ¢ WHpOpMamuei 1o
BOCITHTAHHIO JICTEH;

® KOHCYJABTUPYET IO BOIIPOcaM y4eOHBIX U3JaHUM ISl 00yJarommxcsl.

IV. Opranuzanus aesiTeJIbHOCTH OMOJIMOTEKH

4.1.1l0konbHast GMOIMOTEKA MO CBOEH CTPYKTYpE ACNTUTCS Ha aDOHEMEHT, YUTaJbHBIN 341, OTIEN XpaHEeHUs

Y4eOHHUKOB U XyJIO)KECTBEHHOU JIMTEPATYPHI.

4.2. bubnuoTeyHO-MHPOPMAMOHHOE ~ OOCITY)KMBAaHHE  OCYIIECTBIISIETCSI Ha OCHOBE  OHONIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C Y4EOHBIM M BOCHHUTATEIBHBIM IIJIAHAMU LIKOJIbI, IPOrpaMMamH,
MPOEKTAaMH U TIJIAHOM pabOTHI IIKOJIBHOW OMOINOTEKH.

4.3.B nensx obecrnieueHns MOJACPHU3AIMN OMOJIMOTEKH B YCIOBHSIX MHGOpPMATHU3AIMK 00pa30BaHMS IITKOJIA
obecrieunBaeT OMOIHOTEKY:

® HEOOXOJUWMBIMH CITYK€OHBIMU U TIPOU3BOJCTBEHHBIMU MOMEUICHUSIMH B COOTBETCTBHM CO CTPYKTYpPOM
OMOMMOTEKM W HOPMATHBAMHU TI0 TEXHHKE OE30MacHOCTH JKCIUTyaTalldd KOMITHIOTEPOB (OTCYTCTBHE
BBICOKOW  BJIQXHOCTH, 3allbUIGHHOCTH MOMELIEHUS, KOPPO3MOHHO-aKTHBHBIX TpUMECeH WiIH
ANEKTPOTNPOBOIAIICH MBIJIM) U B COOTBETCTBUH ¢ TTostoxkeHussMu CanlluH;
® TEJICKOMMYHUKAIMOHHOW ¥  KONMHPOBAJIbHO-MHOXXUTEJIBHOM  TEXHUKOM W HEOOXOJAUMBIMU
MIPOrpaMMHBIMH MPOJAYKTaMHU;
® PEMOHTOM U CEPBUCHBIM OOCTYKUBAHUEM TEXHUKU U 000pyI0BaHUS OUOIHOTEKH;
e OUOMMOTEYHOUN TEXHUKOW M KaHUEISPCKUMHU MPUHAICKHOCTSIMH.
4.4.11lkona co3aeT ycIoBUs AJIsi COXPaHHOCTH almnaparypbl, 000pYAOBaHUS U UMYIIECTBA OUOINOTEKH.
4.5.0TBETCTBEHHOCTh 3a CO3/IaHWE HEOOXOIMMBIX YCIOBUH [UIS NEATEIBHOCTH OMOIUMOTEKH HECET AUPEKTOP
mKoybl. PesxxuM paboThl MIKOJIBHONW OMOTMOTEKH OMpPENENseTcs B COOTBETCTBUU C MpPaBUIAMH BHYTPEHHETO
pacrnopsiaKa MKOJIbL.
4.6.B nemsix obecneueHus! pallMOHAIBLHOTO UCIOIb30BaHU MH(POPMAIIMOHHBIX PECYPCOB B paboTe C AETbMU U
IOHOILIECTBOM OMOJIMOTEKA IIKOJIbI B3aUMOJICHCTBYET C CEeIbCKOW OMOINOTEKO.

4.7.  Pexum paOOThl WIKOJBbHOW OUOIMOTEKH OIpeNeNseTcsl AUPEKTOPOM MIKOJbl B COOTBETCTBHU C
IpaBUJIaMM BHYTPEHHEro pacropsika wkoisl. [Ipu ompeneneHun pexuma paboTel  OUOIMOTEKH
npegycMaTpuBaeTcs BblJeneHre 1 yaca pabodyero BpeMeHH €KeHEBHO Ha BBIIIOJHEHNWE BHYTPHOMOINOTEUHOM
paboTHI.



V. Yupasienue. IIITarsi

5.1.YnpaBneHue IIKOJIbHONH OMOIMOTEKON OCYHIECTBISIETCSI B COOTBETCTBHM C 3aKOHOJATEIBLCTBOM
Poccniickoit denepanuu U yCTaBOM IIKOJIBL.
5.2.001ee pyKOBOACTBO JAESATEIBHOCTHIO MIKOJIBHOW OMOIMOTEKN OCYIIECTBISET JUPEKTOP IIKOJBI.
5.3.PyKoBOJICTBO MIKOJIBHOM OMOIMOTEKOM OCYIIECTBIICT OMOIMOTEKAph, KOTOPBIA HECET OTBETCTBEHHOCTD
B TIpeaenax CBOEH KOMIETCHIMH Tiepea OOIIECTBOM U JUPEKTOPOM IIKOJIbI, OOYYaIOIIMMUCS, HUX
pPOIUTENSIMH (MHBIMHA 3aKOHHBIMH TPEJCTABUTENSIMHU) 32 OPraHU3alMI0 U PE3YJIbTaThl JEATEIHHOCTH
IIKOJIHON OMOJIMOTEKH B COOTBETCTBHU C (DYHKIMOHAJIBHBIMH OOS3aHHOCTSIMH, IPEITyCMOTPEHHBIMH
KBaJTM(PUKAIIMOHHBIMHI TPEOOBAHUSAMH, TPYIOBBIM JOTOBOPOM U YCTaBOM IIIKOJIBI.
5.4. bubnmuorexkapb Ha3zHAYaeTCs IUPEKTOPOM IINKOJBI, MOXET SBIATHCS UWICHOM MEeNIarormyeckoro
KOJUIEKTHBA U BXOJHUTH B COCTaB MEarOTMYECKOTO COBETA IKOJIBI.
5.5.Meroanueckoe COMPOBOXKIEHUE NEATEIBHOCTH OMOIMOTEKH 00ecreunBaeT CHeUaIUCT (METOIUCT) 1O
y4eOHBIM (POHIIAaM U TIKOJILHBIM OMOJIMOTEKaM OpraHa yrnpaBieHUs 00pa30BaHUEM.
5.6. bubnmorekapr pa3pabaThiBaeT W MPEICTABISCT JUPEKTOPY IIKOJBI HA YTBEPKICHHE CIICIYIOIIHE
JOKYMEHTHI:
a) TIOJIOXKeHHE 0 OMOIMOTEKE, TTpaBUiIa TIOJIE30BaHM OMOINOTEKOM;
T') TUTAHOBO-OTYETHYIO JOKYMEHTAITHIO;
1) TEXHOJIOTHYECKYIO JOKYMEHTAITHIO.
5.7. bubnuorexkapb MOXET OCYIIECTBIIATH MENAaroru4ecKyro aesrenbHocTh. CoBMelleHue OMOIMOTEeHHO-
MH(OPMALIMOHHON U MEIaroruueckoi JesiTeIbHOCTH OCYIIECTBISETCS pa0OTHUKOM OMOINOTEKH TOJIBKO Ha
J0OPOBOJIBHOM OCHOBE.
5.8. TpynoBeie OTHOIIEHUS OWONMHOTEKAps W IIKOJIBI PETYIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCIOBHS
KOTOPOTO HE JIOJHKHBI TPOTUBOPEUHTH 3aKOHOAATENBCTBY Poccuiickoit deaepainuu o Tpyae.
VI. IIpaBa u 00si3aHHOCTH OUOJINOTEKH

6.1 bubnuorekapr MMEIOT MPaBoO:

a) CaMOCTOATEJIbHO BBIOMPATh (OPMBI, CpPEACTBA M METOJbl OUOIMOTEYHO-WH(POPMAITMOHHOTO
o0CITy’)KUBaHUs 00pa30BaTEIBHOTO U BOCIIUTATEIHLHOTO TIPOLIECCOB B COOTBETCTBUH C IEIISIMHU H 33]]a4aMH;

0) IPOBOJIUTH B YCTAHOBJIEHHOM TOPSIKE YPOKH U KPY)KKH OMOIMOTEUHO-OMOIMOTpadUIeCKUX 3HAHUH 1
WHPOPMAIIMOHHOH KYJIBTYPHI;

B) PECKOMCHIAOBATb HCTOYHHUKHN KOMILJICKTOBAaHUA I/IH(bOpMaI_[I/IOHHBIX PeCypCOB;
r) HU3bIMAaTh JOKYMCHTHI U3 (I)OH,Z[OB B COOTBCTCTBHH C HHCTPYKHHCIZ 10 y4eTy O0MOIMOTEYHOTO (bOHHa;

1) OIpENeNsATh B COOTBETCTBUU C IpaBHJIAMH IOJIb30BAHUS HIKOJBHON OMOIMOTEKOHM, yTBEp’KAECHHBIMU
JUPEKTOPOM HIKOJIbI, M 10 COTJIACOBAHHUIO C POJUTEIBCKMM KOMHUTETOM BHUJBI M pa3Mepbl KOMIIEHCAILUH
yliep6a, HAHECEHHOTO MOJIb30BaTEIIMU OMOINOTEKH;
€) MMEeTb €XEroJHbIH OTMYCK W JIOTOJIHUTENIbHBIM OIulaunBaeMblii oTmyck (He Ooiee 12 paneil) B
COOTBETCTBUM €  KOJUIGKTMBHBIM  JOTOBOPOM  MEXJAy  paOOTHUKAaMM U PYKOBOACTBOM
00111€00pa30BaTEIBHOTO YUPEXKACHUS UM UHBIMHM  JIOKQJIbHBIMA HOPMATUBHBIMU aKTaMU;
) OBITh NMPEICTABICHHBIMU K Pa3IMYHBIM (pOpMaM MOOLIPEHUS;

3) Ha aTTeCTaIUI0 Ha JOOPOBOJIBHOM OCHOBE Ha COOTBETCTBYIOIIYIO KBATH(PHUKALMOHHYIO KATETOPHIO;

1) y4acTBOBAaTh B COOTBETCTBUU C 3aKOHOaTeNbcTBOM Poccuiickoit deneparnu B paboTe OHOIHMOTEUHBIX
accolManui Wik COI030B.



6.2. bubnmorekapb 00s3aH:

a) 00ecreynTh MOJIb30BATEISIM BO3MOKHOCTD PabOThI ¢ MH()OPMAITMOHHBIMHU pecypcaMu OMOINOTEKY;
0) nH(QOPMHUPOBATH MOJIB30BATENIEH O BUAAX MPEIOCTABIsIEMbIX OMOIHOTEKOHN YCIIyT;

B) 00€CIeUnTh HAYYHYIO OPTaHM3AHI0 (POHOB U KaTaJIOTOB;

r) ¢opmupoBaTh (OHIBI B COOTBETCTBHHM C YTBEPXKICHHBIMH (hefepabHBIMU MEPEYHSIMU Y4EOHBIX
u3/aHui, oO0pa30BaTeIbHBIMU IPOrPaAMMaMU HIKOJIbI, MHTEpPECAMM, MOTPEOHOCTSIMH M 3alpocamMu BcCeX
IIEPEYUCIICHHBIX BbIIIE KATErOpHUil Mojb30BaTeei;

1) HE JIONYCKAaTh PACIpPOCTPAHEHHUS SKCTPEMHUCTCKUX MaTEpUaloB, a TAKXKE HX IPOU3BOJACTBO WM
XpaHEHHE B LEJSIX PACIPOCTPAHEHHUS;

€) COBepIIEeHCTBOBaTh HH(MOPMAIMOHHO-OMOIHorpaduyeckoe u  OMOIHOTEYHOE  OOCTY)KMBaHUE
II0JIL30BaTEIICH;

k) o0ecreynBaTh COXPAHHOCTh HCIIOJIB30BaHUSA HOCHTENEeH WH(GOpMAIMKM, WX CHCTEMaTH3aIlUIo,
pa3MelieHne U XpaHeHHE;

3) oOecrieunBaTh PEKUM PadOTHI IIKOJIBHOW OMOINOTEKH;
M) CO3JIaBaTh M MOJICP)KUBATH KOM(POPTHBIC YCIOBHUS 00CITy)KHBAHUS;
K) HE JOIMYCKATh YUTATCIIbCKYIO 3aI0JDKCHHOCTD, IPUHUMATh OIIEPATUBHBIC MCPBI K €€ JIMKBHUIAIIUN

n) obOecrneunBaTh KOHQPUIACHIMATHHOCTh JAaHHBIX O TMOJB30BATENAX OWMOIMOTEKH, WX YHTATEIBCKUX
3arnpocax;

M) OTYUTHIBATHCS B YCTAHOBJICHHOM MOPSAKE Mepea TUPEKTOPOM LIKOJIbI;

VII. IIpaBa u 0013aHHOCTH MOJIb30BaTe el OUOJIMOTEKH
7.1.ITonp30BaTeny OMOIUOTEKH UMEIOT MPABO:
a) TMoJydYaTh MOJHYI HHGPOPMAIUI0 O cocTaBe OmOmmoreuHoro ¢oHaa, WH(POPMAIMOHHBIX pecypcax H
MPEOCTaBISIEMbIX OMOIMOTEKOM yCayrax;
0) MOJIB30BATHCS CIIPABOYHO-OMOIMOTrpadUIeCKUM anmnapaToM OMOJINOTEKH,
B) TI0JIy4aTh KOHCYJIbTAIMOHHYIO TOMOIIb B OMCKE ¥ BHIOOPE UCTOYHUKOB HH(POpMAIUH;
I') TOJy4aTh BO BPEMEHHOE II0JIb30BaHWE Ha a0OHEMEHTE IICYaTHBIC M3JAHHWS W JIPYrde HCTOYHUKHU
nHpopMaIuu;
11 ) IPOJIIeBaTh CPOK MOJIb30BaHUS IOKYMCHTAMU;
€) moiy4yaThb TemaTtuueckue, (akrorpadudeckue, yTouHsomMe W OubiIHorpaduueckue CnpaBKd Ha
ocHOBe (oH/1a OMOIMOTEKH;
) y4acTBOBaTh B MEPOIPUSATHUSX, IIPOBOAUMBIX OUOIHMOTEKOI;
3) MoJTyyaTh KOHCYJIBTAI[HOHHYIO IIOMOIIb B pad0Te ¢ MHPOpPMALIMEH HAa HETPAJUIIMOHHBIX HOCHTEISAX TIPU
WCIIOJIb30BaHUU 3JICKTPOHHBIM U HHBIM 000PYJI0BaHUEM;
1) oOpamaThCs A pa3perieHnst KOHOINKTHON CUTYAIluU K JUPEKTOPY MIKOJIBL.
7.2.Ilonp30BaTeNy MIKOJIBLHOM OMOTUOTEKH 00sI3aHbI:
a) coOroIaTh MpaBUiia MOJIb30BAHMS IIKOJIBHONW OUOIHMOTEKOM;
0) Oepe’KHO OTHOCHTHCS K MPOM3BEACHUSM TeuaTH (He BhIpbIBaTh, HE 3arubaTh CTpaHWII, HE JENaTh B
KHUTaX TMOMYEpKUBAHUS, IMOMETKH), MHBIM JOKyMEHTaM Ha pa3IUYHbIX HOCUTENSIX, O00OpYyI0BaHUIO,
WHBEHTaPIO;



B) MOJIEP’KUBATH MOPSAOK PACCTAHOBKH JIOKyMEHTOB B OTKPBITOM JOCTYNE OMOIMOTEKH, PACIONIOKEHHS
KapTOYeK B KaTajorax u KapToTeKax;
I') IOJIb30BATHCS [IEHHBIMU U CIIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B IIOMELICHHH OMOINOTEKH;
o) yOemuThCsl TpPH TOJYYCHUH JIOKYMEHTOB B OTCYTCTBUM Je(EKTOB, a TMpH OOHApy>KEHUH
nponH()OpPMHPOBATH 00 3TOM pabOTHUKA OMOTNOTEKH;
€) pacHHChIBAThCS B YHTATEIBCKOM (opMyisipe 3a KakIbli TOJXYYEHHBIH TOKYMEHT (HMCKIIOYEHUE:
oOyyaromuecst 1—2 kiaccoB);
’K) BO3BpaIIaTh JOKYMEHTHI B IIKOJbHYIO OMOJIMOTEKY B YCTAHOBIICHHBIE CPOKH;
7.3.TTopsn0K MOJTb30BaHUS MIKOJIBHON OMOIHOTEKOM:
a) 3amuCh B IIKOJBHYIO OHUOIHOTEKY OOYYaromuxcs MPOU3BOJIUTCS TO CIMCOYHOMY COCTaBY Kiacca,
MeIarOTHYECKUX U WHBIX paOOTHHUKOB IIKOJIBI - B MHAWBUIYAIILHOM TIOPSIIKE, POANTENEH (MHBIX 3aKOHHBIX
MPEACTaBUTENECH ) 00YUaIONUXCST — T10 TACIIOPTY;
0) mepeperucTparys nojab3oBaTeseil MKOJIbHOW OMOIMOTEKH TPOU3BOIUTCS €XKET0THO;
B) JOKYMEHTOM, IIOJTBEPXJAIONIMM TPABO TMOJIb30BAaHUS OUOIMOTEKOW, SIBISETCS YHTATEbCKUN
opmysip;
T') YUTATeNbCKUN (GopMyIsip GUKCUPYET MaTy BHIIAYH ITOJIB30BATEI0 JOKYMEHTOB U3 (hOoHIa OMOINOTEKH U
UX BO3BpAILEHUsS B OUOINOTEKY.
7.411opsanok nonb30BaHUsI ADOHEMEHTOM:
a) TIOJIb30BATEIH UMEIOT TIPABO MOJYYUTH HA JOM M3 MHOTOTOMHBIX M3JIaHWH He 0ojiee TpeX TOKYMEHTOB
OJTHOBPEMEHHO;
0) MaKCUMaJIbHBIE CPOKH TOJIH30BAHUS IOKYMEHTAMU:
— y4eOHHKH, yueOHbIE TIOCOOUS — Y4eOHBIH TOI;
— Hay4YHO-TIOMYJIsipHas, MOo3HaBaTEIbHAs, XyJ0KECTBEHHAs TuTeparypa — 10 gHei;
— MEePUOIUYECKHE U3/IaHus, U3JaHHsl MOBBIILIEHHOTO CIipoca — 7 JTHEH;
B) IMOJI30BATEIN MOTYT MPOUIUTH CPOK MOJB30BAaHUS JOKYMEHTaMH, €ClId Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI APYTHX MOJIb30BaTENCH.
7.5IMopsAn0K MONIb30BaHMS YNTATBHBIM 3aJI0M:
a) TOKyMEHTBI, IpeIHa3HaueHHbIE U1 paOOThl B YUTAIHHOM 3aJi€, Ha JIOM HE BBIJAIOTCS;
0) SHIMKJIONEINH, CIIPABOYHUKH, PEJIKKE, IEHHbIC U UMEIOIIHUECs B €AMHCTBEHHOM IK3EMIUISIPE JOKYMEHTHI
BBIJAIOTCSI TOJIBKO ISl paOOThI B YUTAILHOM 3aJI€;
7.6ITopsnok paboThl ¢ KOMITBIOTEPOM, PACIIOJIOKCHHBIM B OMOIHOTEKE:
a) paboTa C KOMIIBIOTEPOM YYaCTHHUKOB 0Opa30BaTENIbHOTO IIpollecca MPOU3BOAUTCS MO Tpaduky,
YTBEPKACHHOMY JUPEKTOPOM LIKOJIBI U B IPUCYTCTBUU COTPYAHUKA OUOTNOTEKY;
0) pazpemaeTcs paboTa 3a OJIHUM NEPCOHAIBHBIM KOMITBIOTEPOM He 0oJiee ABYX YEJIOBEK OJHOBPEMEHHO;
B) IMIOJIb30BAaTE€Ih HMEET NPaBO paboTaTh C HETPAJUIIMOHHBIM HOCUTENEeM HH(pOpMaMKU TMOCie
[PEABAPUTEIILHOTO TECTUPOBAHHKS €r0 OUOIHOTEKApEM; )

F)HO BCCM BOIIpOCAM IIOHCKa I/IH(I)OpMaI_II/II/I B I/IHTepHCTe IIOJIB30BAaTCJIb JOJKCH 06paII_[aTLC${ K pa6OTHI/IKy
6I/I6HI/IOTCKI/I; 3aIrpemacTcs 06pa1ueHHe K pecypcam I/IHTepHeTa, ImpearojIararomumM oIjiaTy,

o) paboTa ¢ KOMIBIOTEPOM TMPOM3ZBOJUTCS COTJACHO YTBEPXKICHHBIM CAHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSAM.
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